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Managing Editor 

(print journal) 

 

 

 

 

 

Assists editor-in-

chief with duties 

focused on print 

journal  

1. Manages submissions database 

2. Supports editor-in-chief in 

communicating with the faculty 

review panel and organizing 

faculty reviews of papers 

3. Attends editorial meetings and 

communicates with editorial team 

regarding deadlines  

 

Excellent written 

communication 

skills; high level of 

professionalism; able 

to handle a range of 

tasks in an efficient 

and organized 

manner; 

familiarity with 

economic research 

and/or journalism an 

asset 

5 hours a week  Please submit a 

resumé, cover 

letter, and 2-page 

writing sample 

Managing Editor  

(Exchange) 

 

 

 

 

 

 

 

 

 

 

 

Oversees The 

Exchange, IONA’s 

online news blog 

series 

1.Works with editor-in chief to 

review and edit regular content for 

The IONA Exchange  

2.Coordinates pitches and 

deadlines for team of student 

writers 

3.Provides writing support where 

needed 

4.Responsible for the creative 

direction of the Exchange 

Excellent written 

communication 

skills; high level of 

professionalism; able 

to handle a range of 

tasks in an efficient 

and organized 

manner; 

familiarity with news 

writing, blogging, 

and/or journalism an 

asset 

5 hours a week Please submit a 

resumé, cover 

letter, and 2-page 

writing sample 



 

 

 

 

 

Senior Editor 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Leads a team of 

junior editors in 

reviewing and 

selecting 

undergraduate 

research papers 

through several 

editing rounds 

1.Oversees a team of junior editors 

in selecting the best papers for this 

year’s volume 

2. Evaluates papers for content, 

rigour and clarity 

3.Ensures papers passed through 

editing rounds are eligible to meet 

the standards of the journal 

4. Attends regular editorial 

meetings and events 

Excellent written 

communication 

skills; comfortable 

working within a 

team and leading 

others; highly 

organized; strong 

attention to detail; 

experience with 

editing; knowledge of 

research methods 

(Econ 325/326 or 

equivalent strongly 

preferred) 

5-10 hours a week, 

concentrated in 

semester 2 

(January-April) 

Please submit a 

resumé, cover 

letter, and 2-page 

writing sample. In 

cover letter please 

explain your 

knowledge of 

research methods at 

the undergraduate 

level.  

Junior Editor 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reviews and 

selects 

undergraduate 

research papers 

through several 

editing rounds 

1.Works in conjunction with a 

team of junior editors and a senior 

editor in selecting the best papers 

for this year’s volume 

2.Evaulates papers for content, 

rigour and clarity 

3. Ensures papers passed through 

editing rounds are eligible to meet 

the standards of the journal 

4. Attends regular editorial 

meetings and events 

 

Excellent written 

communication skills, 

comfortable working 

within a team; 

organized; strong 

attention to detail; 

students of all 

backgrounds and 

majors with an 

interest in economics 

are encouraged to 

apply 

 

5 hours a week, 

concentrated in 

semester 2 

(January-April) 

Please submit a 

resumé, cover 

letter, and 2-page 

writing sample 



 

 

 

 

 

IONA Exchange 

Writers 

Writes pieces for 

the IONA 

Exchange (online 

column) 

1. Writes articles of an economic 

focus for the IONA Exchange 

online; flexible in topic and nature 

as long as an economic backbone 

is present 

2. Communicates with editor-in-

chief and managing editor to 

receive article approval and meet 

deadlines 

Excellent written 

communication 

skills; creative and 

engaging writing 

voice; interest in 

economics, finance, 

international 

relations, or other 

related topics; 

experience not 

required  

Flexible; can be a 

regular or 

infrequent 

contributor (<5 

hours a week)  

Please submit a 

cover letter, resumé 

and 2-page writing 

sample 

 

 



 

 

Manager of 

Business 

Operations 

Assists operations 

manager with 

journal operations   

1.Works with the operations 

manager to manage the production 

of the IONA Journal and website 

2. Research for alternative ways to 

receive funding and grants  

3. Contact various organizations 

regarding sponsorship 

4. Assists with administrative and 

event related tasks  

 

Extremely 

organized, good 

time management, 

can present self 

professionally, 

flexibility with 

schedule, experience 

with sponsorship 

obtainment  

5 hours a week  Please submit a 

resumé and cover 

letter 

Communications 

Director 

 

 

 

 

 

 

 

Leads marketing 

and outreach for 

the journal; designs 

marketing material 

and manages social 

media platforms   

1.Creates social media posts for 

journal updates and events across 

Twitter, Facebook and emails  

2.Markets Exchange articles 

regularly  

3.Creates and implements 

marketing plan to increase website 

traffic and social media 

engagement  

 

 

Excellent written 

communication 

skills; familiarity 

with marketing 

techniques; 

experience with 

Twitter/ Facebook 

marketing  

 

5 hours a week Please submit a 

resumé and cover 

letter. In your cover 

letter, please 

include one idea to 

increase the 

audience of the 

IONA journal 

across our social 

media channels and 

our website 

 

 

 

 



 

 

 

 

 

 

 

 

Graphics and 

Design Director 

Leads website and 

journal design 

1. Oversees the redesign of the 

website  

2. Works with existing journal 

template and designs vol. V of the 

IONA Journal 

3. Creates/ sources graphics for 

IONA Exchange articles and 

marketing content  

 

Knowledge of UX 

and UI design, 

website design 

experience an asset; 

strong digital 

presentation skills, 

experience with 

InDesign an asset  

 

<5 hours a week; 

higher commitment 

of 10 hours a week 

near journal draft 

deadline in March  

Please submit a 

resumé, cover letter 

and an example 

piece of work that 

showcases your 

skills in website 

and/or graphic 

design 


